Accessing the Online Child Nutrition Program Report

1. Goto http://fns.dpi.wi.gov/. Click on the “Online Services” button. See circled item below.
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2. Click on the “Online Services Log-in"” button on the next screen that appears.
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3. Select “School Programs Child Nutrition Report” from the drop down box.
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Enter the six digit agency code and password on the online services log-in screen. Note: Same

agency code and password is used for all online services (claims, reports, and USDA Food orders).
Click the “submit” button.
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Wisconsin Child Nutrition Programs

Welcome to the Wisconsin Department of Public Instruction Community and School Nutrition
Programs Online Services. The system provide access to online contracts, reimbursement claims
and other reporting forms to sponsors of the National School Lunch Program, the School Breakfast
Program, Child and Adult Care Food Program, the Summer Food Service Program and the Special
Milk Program.
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Click on the “School Nutrition Program” link that will appear at the top of the screen.
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6. Click on “Reports”.
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7. Select “Child Nutrition Program”.
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8. Select the school year from the drop down box and click “Retrieve”.
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Access pages of the report by clicking on the side arrows to the left of the page numbers. Use the

“Back” button to view Child Nutrition Reports from other school years. Note: The report cannot be
modified on the screen or electronically in the system.
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10. To save report in PDF or other available formats, click on the ‘Export this Report’icon circled in red
below.
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Select the file format from the drop down box and the pages you want to save and then click “OK.”
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11. To print report click on the “Print” icon.
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A pop up box will appear and you can select the pages you want to print. Then click “OK.”
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/= Print Report - Windows Internet Explorer E]|E|E]

Page Range: '@} All
G‘ Pages:
From: |1 | To: |1
To Print:
1. In the next dialog that appears, =elect the "0Open this fie” option and click
the OK button.

2. Click the printer icon on the Acrobat Reader Menu rather than the print
button on your internet browser.
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Another pop up box will appear asking whether you want to open or save the file. Select
“Open.” Then click the printer icon on the Acrobat Reader Menu rather than the print
button on your internet browser.

12. To exit system, use the “back” button arrow on the browser to return to the first screen and click on
“logout” on the menus.

{2 FNS Web Login - Windows Internet Explorer _[=]x]

O~ [l tp pstastFNSWER login El1 4l % Live searcn £l

File Edit View Favorites Tools Help

¢ & @ FNS Weh Login | | % v Bl v = v 2k Page v (@ Tools » 7
|

School Nutrition Progrz m | Logout
~—

School Nutrition Program > Grants  Reports

Community and
School Nutrition
PROGRAMS

WisconsiN DPI

Home







